
Qualifications 
Must be able to actively participate in a minimum of: (1) the Annual Fundraiser event and/or planning for the 
event, and (2) at least one other board-sanctioned charitable activity per year. 
 
Terms-Election of Successors 
Directors shall be elected at each annual meeting of the Board for two (2) year terms. Each Director, including a 
Director elected to fill a vacancy, shall hold office until the expiration of the term for which he or she was elected 
and until the election and qualification of a successor, or until that Director’s earlier resignation or removal in 
accordance with these Bylaws and California Nonprofit Corporation Law. There are no term limits. 
 
Conduct of Meetings 
Meetings of the Board shall be presided over by the Chairperson, or, if there is no Chairperson or the Chairperson 
is absent, by the Vice Chairperson. The Chairperson or Vice Chairperson shall designate someone to preside over 
the meeting, in their absence, if possible. In the absence of each of these persons and no designee, Chairperson of 
the meeting will be chosen by a majority of the Directors present at the meeting. The Secretary shall act as 
secretary at all meetings of the Board, provided that, if the Secretary is absent, the presiding officer shall appoint 
another person to act as secretary of the meeting. Meetings shall be governed by rules of procedure as may be 
determined by the Board from time to time, insofar as such rules are not inconsistent with or in conflict with these 
Bylaws, with the Articles, or with any provisions of law applicable to the Corporation. 
• (meetings will be the third Wednesday of the month but maybe cancelled if there is no business to conduct) 

Officers 
The officers of the Corporation shall be Chairperson, Vice Chairperson, Secretary, and a Treasurer. The 
corporation may also have, as determined by the Board of Directors, any other necessary officers. A Director may 
hold more than one office, except that the Chairperson cannot serve as Secretary or Treasurer. 
 
Responsibilities of Officers: 
 
Chairperson of the Board 
The Chairperson of the Board (the “Chairperson”), if any, shall be a Director and shall preside at meetings of the 
Board and exercise and perform such other powers and duties as may from time to time be assigned to them by the 
Board or prescribed by these Bylaws. If no other person is designated as the chief executive, the Chairperson 
shall, in addition, be the chief executive and shall have the powers and duties prescribed in Section 9.7 of the 
Bylaws. 

Vice Chairperson 
The Vice Chairperson of the Corporation (the “Vice Chairperson”) shall, in the absence or disability of the 
Chairperson, perform all the duties of the Chairperson and, when so acting, have all the powers of and be subject 
to all the restrictions upon, the Chairperson. The Vice Chairperson shall have such other powers and perform 
such other duties as may be prescribed by the Board. 
 
Secretary 
The secretary of the Corporation (the “Secretary”) shall attend to the following: 

Bylaws 
The Secretary shall certify and keep or cause to be kept at the principal office of the Corporation the 
original or a copy of these Bylaws as amended to date. 



Minute Book 
The Secretary shall keep or cause to be kept a minute book as described in Section 12.1. 

 
Notices 
The Secretary shall give, or cause to be given, notice of all meetings of the Board in accordance with the 
Bylaws. 

Corporate Records 
Upon request, the Secretary shall exhibit or cause to be exhibited at all reasonable times to any Director, 
or to his or her agent or attorney, these Bylaws and the minute book. 

Corporate Seal and Other Duties 
The Secretary shall keep or cause to be kept the seal of the Corporation, if any, in safe custody, and shall 
have such other powers and perform such other duties incident to the office of Secretary as may be 
prescribed by the Board or these Bylaws. 

 
Treasurer 
The Treasurer of the Corporation (the “Treasurer”) shall attend to the following: 

Books of Account 
The Treasurer shall keep and maintain, or cause to be kept and maintained, adequate and correct books 
and records of accounts of the properties and transactions of the Corporation, including accounts of its 
assets, liabilities, receipts, disbursements, gains, losses, capital, retained earnings, and other matters 
customarily included in financial statements. The books of account shall be open to inspection by any 
Director at all reasonable times. 

Financial Reports 
The Treasurer shall prepare, or cause to be prepared, and certify, or cause to be certified, the financial 
statements to be included in any required reports. 

Deposit and Disbursement of Money and Valuables 
The Treasurer shall deposit, or cause to be deposited, all money and other valuables in the name and to 
the credit of the Corporation with such depositories as may be designated by the Board; shall disburse, or 
cause to be disbursed, the funds of the Corporation as may be ordered by the Board; shall render, or cause 
to be rendered to the Chairperson and Directors, whenever they request it, an account of all of his or her 
transactions as Treasurer and of the financial condition of the Corporation; and shall have other powers 
and perform such other duties incident to the office of Treasurer as may be prescribed by the Board or the 
Bylaws. 

Bond 
If required by the Board, the Treasurer shall give the Corporation a bond in the amount and with the surety 
or sureties specified by the Board for faithful performance of the duties of his office and for restoration to 
the Corporation of all its books, papers, vouchers, money, and other property of every kind in his 
possession or under his control on his death, resignation, retirement, or removal from office. 

 



Additional Officers 
The Board may empower the Chairperson or Chief Executive, to appoint or remove such other Officers as the 
business of the Corporation may require, each of whom shall hold office for such period, have such authority, and 
perform such duties as are provided in the Bylaws or as the Board from time to time may determine. 
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